
Transfer Animals to Another Protocol

ERMS - AOps Job Aid



Transferring to another protocol under the same Investigator
After signing in as Principal Investigator, go to Animal Ops tab. 

From your AOps tab, select 
Protocol to make transfer. 

Animal Protocol workspace will 
open.

In the case of rodents, the system only lets you transfer whole cages of animals. To transfer an 
individual animal, you must separate out each rodent into separate cage cards before 
transferring. 
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Transferring to another protocol under the same Investigator

Select “Transfer/Export Animals”.
Basic Information page will open. 

Select “Animal Transfer” under Request type.
Select Fiscal Officer for approval, if 

applicable.
Click Continue. 
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Transferring to another protocol under the same Investigator

• You can use filters across the top to 
search, if needed. 

• Search cages by Cage Card ID.
• Select the cages you wish to transfer by 

clicking the box to the left of their Cage 
Card ID.

Make sure selected cages are of same species.
Select “Add All Checked”. 

Then, select “Save and Refresh List” to 
view newly added cage cards. 

Newly added cage cards. 
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Transferring to another protocol under the same Investigator

Enter Requested Transfer Date. 

Click correct buttons for next questions, 
If you did click “Yes” on Q4 – you will be prompted to 
provide more information, see below.

Click Continue to move to next page.
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Transferring to another protocol under the same Investigator

Q1 – NO – you are not transferring to another PI.
Q2 – Yes – moving to another Protocol.

Q3 - Click (…) to get list of protocols to move animals 
to. New window will appear with list of protocols.

Select the button next to the 
protocol, then click OK.

5/9



Transferring to another protocol under the same Investigator

Select “No” for both questions about 
transferring to another facility.
Click Continue.

Confirm the # of cages and total Number of 
animals moving to the new protocol group.

Answer “Yes”, you are moving the animals to a new group.

Confirm destination group and 
the cage cards to be 
transferred.

Click Finish!
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Transferring to another protocol under the same Investigator
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Summary of Transfer to new protocol.

Click “Submit.”
Submit screen opens

Click OK to submit Transfer!
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Transferring to another protocol under the same Investigator
Summary of Transfer to new protocol in 
processing state.



Transferring to another protocol under the same Investigator

To check future progress, go to Animal Operations tab, 
select Transfers.
Click “All Transfers” tab.

Transfer will be listed!
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For general ERMS-AOps questions, please contact dlar@uthscsa.edu.
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