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Principal Investigator will sign in to select the protocol from 
which the animals will be exported.

Click the Animal Operations tab.
You will see the Protocols you are associated with. 

Open appropriate protocol 
for transfer. 
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On Animal workspace, click 
“Transfer/Export Animals”. 

Answer SmartForm appropriately, then 
click Continue. 

Contact person 
defaults to the 
user logged in. 
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Select the animals by cage card ID you wish to export.

Filter by top row selections.
Click “Add All Checked”.

Then, click “Save & Refresh List” to save cards 
selected and retrieve more cards. 3/8



Confirm you are exporting in 
separate crates.

Answer the next set of prompted 
questions.

Then click Continue.
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Fill in questionnaire about the institution to receive the 
exported animals.

Click Continue to 
shipping information.
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Complete Export Shipping & Vet information.
Then click Finish.
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You will be returned to the Animal Export Workspace where you 

will see the summary of the export information.

Click Submit.
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Add additional comments, add 
supporting documents.

Click OK.

Export moves into Export Review.

Animal Transportation 
Coordinator will verify and 

confirm shipping details from 
receiving institution.
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For general ERMS-AOps questions, please 
contact dlar@uthscsa.edu.
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