
 

 

  

  

 

 

 

 

  

 

 

 
 

 

 

 
 
 
 
 
 

 

 

Quick Guide - External IRB Continuing 
Review 

V 1.0 

1 On the IRB page, navigate to the External IRB tab, and select the approved study.  

2 Once on the study homepage, select the Create Site Modification button below: 

 

Select Modification / Update and Other parts of the site, then                           . 3 

Institutional updates are not required. Submit continuing review approval letters/associated documents by 
submitting a Site Modification. 
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4 Answers items 1, 2, and 3 as relevant to this continuing review approval on the Modification Information page. 
 

5 Select                             

Please indicate in this section that 
you are submitting external IRB 
continuing review approval letter 
and associated documents.  

6 Select Local Site Documents located on the left side of the page. 

 



 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

8 Select                           

9 Select   

7 Upload the External IRB continuing review letter/associated documents in the “Other attachments” section. 

Please attached the External 
IRB continuing review letter in 
the following section.  


