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  Ancillary Review Quick Guide 
 

1. Access Ancillary Review 
 

• From email notification: 

 
 

• From ERMS Dashboard 

 
 

• From ERMS IRB 
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2. View Documents  

 

       
 
 
 

3. Compare Documents  
 

• Select History 

• Select the documents to compare (for revised forms) 

• Select Compare 
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4. View Study 
 

• Select View Study 

• Select “Compare” to view changes in the ERMS application form (when applicable) 
 

     
 
 
 
 

5. Add Comment for PI/PI Proxy/POC, Study Team or IRB Coordinator  

        
 
Comments will be located under the history tab.  Include the IRB Coordinator if the study team 
needs to provide clarifications (e.g. revised documents) within the application. 
 
 

6. Finalize Ancillary Review 
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Important: Updating an ancillary review will override any previous version.  Previous versions 
will be stored under the “History” tab. 

 

 


