
Creating a Process Review for an 
Approved Protocol

ERMS - IACUC Job Aid



Log in to your ERMS Research account.

Log in here:  https://hrsputhsastage4.huronclick.com/IACUC/  

Use your uthscsa.edu log in and password to log into 
ERMS.  This will take you to your Dashboard. 

https://hrsputhsastage4.huronclick.com/IACUC/


Your ERMS Dashboard:

To see all ERMS-IACUC items, click on the IACUC tab.



To create an amendment for an approved protocol, 
 click on the “Active” tab on your IACUC Dashboard.



When a protocol is ready for triennial progress report, you need to create an amendment for an approved protocol.
Click on the “Active” tab on your IACUC Dashboard.

Select your protocol.



Click “Create Triennial Review”



Follow the instructions provided in the highlighted box.
Click Continue to begin.



Fill in each required field, designated with an *asterisk.  

Click Save.
Then, click Continue.



Update each field as needed on each page. 
Click Save & Continue after each section.

Fill in each required field, designated with an *asterisk.  



You are ready to Submit the Progress Report.
Click the Submit Button on left side of the screen.



Now you are ready to Submit the Amendment—Click the Submit Button.



The PI or Proxy must fill out the Comments box with the justification for the Progress Report. 
Upload additional supporting documents as needed.

Once the progress report is submitted, it will move on the workflow and highlight as Pre-Review.



If you click Printer Version for 
Triennial Review, 

you will see the Table of Contents.

Now, you can scroll through what 
changes were made and what the 

review and changes look like.



If you click Printer Version for 
Amendment, 

you will see the Table of Contents.

Now, you can scroll through what 
changes were made and what the 

review and changes look like.



Now the Progress Report will show up under the “In-Review” tab.
 The state can be found (Pre-review, Vet Review, Review Assignment).



For general ERMS-IACUC questions, please contact ermshelp@uthscsa.edu.
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