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Policy 4.1.1. 
 

Process to Change 
Residency or 
Fellowship Program 
Director 

Responsibility: DIO 

 
Process to Change Residency or Fellowship Program Director 

 

Purpose  The ACGME requires that every accredited program have a single Program 
Director (PD) with authority and accountability for the operation of the 
program. Within the UTHSCSA programs, the PD has an extensive variety of 
responsibilities, which are summarized in GME Policy 4.1.  
 

Policy When there are plans to propose a new PD, the program must follow the 
series of steps below: 
 

1. Notify the Office for Graduate Medical Education (OGME) of the 
proposed change along with the timeline. 

2. Schedule a meeting with the proposed PD and DIO or designee. 
3. Complete the Change in Program Director Form (GME Form 

4.1.1.1.) and submit it to the OGME along with the following: 
A. Letter of support from the department chair which specifically 
acknowledges GME Policy 4.1. and the commitment of appropriate 
protected time for the new PD for administration of the program 
compliant with the specialty-specific program requirements. 
B. Letter of acceptance of the appointment from the proposed new 
PD 
C. Curriculum vitae from the proposed new PD, both a complete 
CV and in the ACGME ADS CV format (see form). 

 
The proposal will be presented to the GMEC at the next scheduled meeting.  
The GME Committee must grant approval to the change in PD before 
notification of the ACGME. 
 
After GMEC approval, ACGME requires that the OGME initiate 
communication with ACGME through the Accreditation Data System (ADS) 
regarding the proposed PD appointment.  In that communication, the DIO 
must verify that the new PD meets the required qualifications and is approved 
by the GME Committee.  
 
The proposed PD will meet with the Assistant Dean for GME responsible for 
the professional development of PDs. The purpose of the meeting is to 
construct a professional development plan for the PD. This meeting should 
occur as soon as possible after the proposed PD has been approved by the 
GMEC. 
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ACGME will communicate with the new PD, who must complete required 
professional and certification information, as well as other required 
documentation. The documentation (full or abbreviated curriculum vitae) 
varies by specialty, but the specific information requirements will be both 
communicated through and provided within ADS. 

After the request is complete and submitted, the new PD’s name will be 
posted in ADS, and the submitted materials will be forwarded to the 
appropriate ACGME review committee staff.  Final approval of the PD 
appointment rests with each ACGME review committee; the PD and DIO will 
be informed of any submissions that do not meet the RC requirements.  

 


