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DATE:
May 1, 2002 

TO:
Executive Committee Members, Assistant Vice Presidents, Chairs, Directors, Department Heads, Assistants to the Deans and Vice Presidents, and Departmental Administrators  

FROM:
Harry S. Lynch, Jr.
Executive Vice President for Business Affairs/CFO  

Business Affairs Bulletin No. 09 - FY 2002

Subject:
Automobile Insurance Coverage for Officers and Employees and General Requirement for the Use of Vehicles 

U.T. System Business Procedures Memorandum (BPM) No. 16 has been revised and is now available on the web at http://www.utsystem.edu/bpm/16.htm.  The following is a brief summary of major changes:  

· Added information regarding insurance covering University-owned vehicles, as well as rental vehicles and personal vehicles used for official University business. 

· Revised requirements for authorization for drivers of University-owned vehicles, including a restructured point system for evaluating an employee’s driving history.  

· Defined requirements for periodic driver training. 

· Added requirement for each component institution to implement a Fleet Safety Program to promote safe and legal use of vehicles. 

· Added requirements for 15-Passenger vans. 

· Eliminated vehicle maintenance requirements now addressed by the State Vehicle Fleet Management Plan.  

There is also a section of BPM No. 16 on the use of Personal (Non-University Owned) Vehicles while conducting official University Business.  

Employees are strongly discouraged from using personal vehicles for conducting official University business. The "Hired/Non-Owned" policy provides liability coverage only for employees using their personal vehicles while conducting official University business.  The liability coverage in this case applies only as a secondary coverage to the employee's personal auto policy. 

If an employee using his or her personal vehicle for official University business is involved in an accident, the component institution will need to notify the U.T. System Business and Administrative Services office by the next business day by calling 512-499-4559. Component institutions and employees shall follow the post accident claims procedures in this BPM if a personal vehicle is involved in an accident while being used for official University business.  

If an employee is involved in an accident while using his or her personal vehicle for official University business, please notify the Executive Vice President for Business Affairs/CFO (567-7020) the next business day in order for the post accident claims procedures to be followed to ensure authorized drivers understand their claim handling and reporting responsibilities and to ensure that the Chief Financial Officer or designee is immediately made aware of any incidents that could lead to a claim under any automobile insurance coverage purchased by or for the benefit of the component institution. 

Please reference the section on Post Accident Claims Procedures on page 6 of BPM No. 16.   
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